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XKymaesa HuHa
BacunbesHa

Pernament
padoThlI 001ero coopanus paborHukoB MBOY «I'aTunHckasi cpeaHsst
o01eo0pasoBaTebHasA IKOJa Ne 4 ¢ yriiy0JIeHHbIM U3yYeHUEeM OTAeJIbHbIX
npeaMeToB»

1. O0mue moJioKeHust
1.1. Hacrosmuii periiameHT pa3zpadotad B cooTBeTCTBHM ¢ DenepanbHbIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®denepanuny, ycTaBoM
MBOY 1O Ne 1.
1.2. PermameHT ycTaHaBIMBAeT MOPAJOK OpraHM3alUU JAEATEIbHOCTH OOIIETo
cobOpanus pabotarnkoB MBOVY 11O Ne 1 (manee — oOpa3oBaTenbHasi OpraHu3aIiys).
1.3. OO6mee coOpanue pabOOTHUKOB SIBISIETCS IOCTOSIHHO  JIEMCTBYIOIIMM
KOJUIETHAIBHBIM OpPraHOM YIMpaBJIeHHs] 00pa3oBaTelbHOM opranu3anuu. B cocras
obmiero coOpaHusi pPaOOTHUKOB BXOIAT paOOTHUKH, JUISI KOTOpPBIX pabota
B 00pa3oBaTebHON OpraHU3aluU SABJISIETCSI OCHOBHOM.

2. Opranusanusi padoTsl 0011ero coOpanusi paOOTHUKOB
2.1. IlepBoe 3acemanne oO1Iero coopanusi pabOTHUKOB TOCIIEC €0 CO3AaHMs, a TAKKE
MEepBOE 3acelaHhe HOBOTO COCTaBa OOMIEro coOpaHwsi PaOOTHUKOB CO3BIBACTCS
PYKOBOAMTENIEM 00pa30BaTEIbHON OpraHU3aluu He To3aHee 7 (ceMu) pabounx mHE
MocJie co3faHusi o0mero coOpanus pabOTHUKOB WM W30paHUsS HOBOTO COCTaBa
obOmero cobpanus pabOTHUKOB, KOTOPBIM BEIET 3acelaHue 10 U30paHUs
npejacenarens o0mero coopanus pabOTHUKOB.
2.2. PykoBoacTBo 00muM coOpaHueM pabOTHUKOB OCYIIECTBISIET MPEACenaTeib.
Benenue nmpoTokosaoB o6miero codpanusi pabOTHUKOB OCYIIECTBIISIETCSI CEKPETapeEM.
[Ipencenatens W cekpeTapb 00mEero coOpaHusi pPaOOTHUKOB BBITIONHSIOT CBOU
00513aHHOCTH Ha OOIIECTBEHHBIX HAYaIaX.
IIpencenarens:

e OpTaHU3YeT IEATEIHLHOCTh O0IIET0 COOpaHus;



o WHGOPMHUPYET WICHOB OOIIETO COOpaHWs O MPEACTOSIIEeM 3acedaHUu B
nopsiake, npeaycMorpeHHoM yctaoM MBOY 11O Ne 1 u HacTosimum
perJamMeHToM;

¢ OpraHU3yeT MOJTrOTOBKY U MPOBEICHHUE 3aCEeIaHuUs;

e OMNpENEsAeTIOBECTKY3aCeIaHus;

¢ KOHTPOJUPYET BHINOJIHEHUE PEIICHUM.

2.3. 3acenanus o6mero coOpaHusi paOOTHUKOB MPOBOJATCA C MEPUOJIUYHOCTHIO,
yctaHoBjiieHHOU yctaBoM MBOYVY 11O Ne 1.

2.4, 3acemanus o00mero coOpaHuss pPaOOTHUKOB MOTYT TMPOXOJUTh B popMme
KOH(EpeHII-CBA3H.

2.5. Ha3zacemanust oOmiero coOpaHus paOOTHUKOB MOTYT OBITh MPUTJIAIIECHbI
NpeICTaBUTENN ydpeanuTes, OOIIECTBEHHBIX OpraHu3alNi, OpraHoB
MYHUIIMIIAJIBHOTO Y TOCYJaPCTBEHHOTO YIpaBieHUs W JApyrue Jjuna. Jluna,
NpUIJIalieHHbIE Ha 3aCe/IaHue, MOIb3YIOTCS MPaBOM COBEIIATEIBHOIO TOJI0Ca, MOTYT
BHOCUTb TMPEAJIOKEHUSI U 3asBJICHHs, Y4acCTBOBaTh B OOCYXKICHHH BOIPOCOB,
HAXOSIIUXCS B UX KOMIIETCHIIUH.

2.6. Pemenus, mnpuHATbIE OOHIMM coOpaHueM pabOTHUKOB B COOTBETCTBUU
C 3aKOHOJATENILCTBOM U B MIPE/ENIax CBOMX IOJHOMOUYHUN, O0O0s3aTeNbHBI JI1 BCEX
pabOTHUKOB 00pa30BaTEIBLHON OpraHU3aIUu.

2.7. Pemenuss oOmero coOpaHus pabOOTHUKOB MOTYT COJEpPKaTh MOPYyYEHUS,
oOs3aTeNbHbIE  JJII  HUCHOJHEHUS BCeMU  pabOTHUKaMH  00Opa3oBaTeNbHOMN
OpraHu3allMMi U PEKOMEHJAIlMU y4aCTHUKaM 00pa30BaTelbHOTO Ipolecca.

2.8. Pemenuss oOmero cobpaHus paOOTHUKOB JOBOJSATCSA JIO CBEJIEHUS BCEX
3aMHTEPECOBAHHBIX JIMIl HE mo3aHee 7 (cemu) pabouux THEH IMOCie MPOIIeIIIero
3aceqaHusl.

2.9. Ilpencenarens OTYUTHIBACTCA O ACSITEIBHOCTH 00IIEro codpaHus paObOTHHUKOB
Ha 3acelaHuu 0011Iero coOpaHusi paOOTHUKOB HE PEKEe OJTHOTO pa3a B TO/I.

3. IlopsioK cO3bIBA OYepeHOro 0011ero coOpanus pabOTHUKOB
3.1. Pemenue o mpoBEICHMH OYEPEAHOrO OOMmIErOo CcoOpaHus pPabOTHUKOB
IPUHUMAETCS TpejiceiaTeIeM o0Iero coopanus pabOTHUKOB, KOTOPBIN OTPE/IesAeT:
o TIPOLICTYPYIPOBEICHHS;
o TIOBECTKY 3aceIaHus;
e JIaTy, BPEMS U MECTO IMPOBEIACHUS;
o TICPCUCHb MATCPHUAJIOB JUISI TPEABAPUTEIHLHOTO O3HAKOMIICHHS YJICHAMU
o01mero coopanust pabOTHUKOB, a TAKXKE MOPSAIOK TAKOTO 03HAKOMJICHUS;
o TIOPSANIOK TOJIOCOBAHHS TIO BOMPOCAM TIOBECTKU: OTKPBHITOC, TalHOE WU
3a04HOE;
e WHBIC BOMNPOCHI, HEOOXOIWMBIE JUIsl TOATOTOBKH TMPOBEACHHUS OOIIEro
coOpanust pabOTHUKOB.
[Ipeacemnarens ob6miero coOpaHuss PaOOTHUKOB COTJIACOBBIBAET C PYKOBOJUTEIEM
o0pa3oBaTeNbHON OpraHW3alid JaTy, BpPeMs W MECTO MPOBEIACHUS OYEPEIHOTO
3aceqaHus 00IIero coopaHusi pabOTHUKOB.



3.2. Ilpencenmarenn, cekpeTapb o00mero coOpaHusi paOOTHUKOB WK JIMIIA,
WX 3aMEHSIONINE, YBEAOMIISIOT WICHOB OOIIEro coOpanusi pabOTHUKOB O Jate,
BPEMEHHU, MECTE€ NPOBEJCHUS M IOBECTKE 3aceJaHus HE MO3JHee 4ueM 3a 7 (CeMb)
pabovmx JHEH 0 JaThl €r0 MPOBEIACHHMS.

3.3. Pemienune o mpoBeACHUH OYEPEIHOTO 00IIero coOpanusi pabOTHUKOB BPyJaeTCs
qjieHaM o00Iero coOpaHus paOOTHUKOB JIMYHO WJIM HAIpPAaBISETCS IMOCPEICTBOM
AJIGKTPOHHOW WJIM WHOW CBSI3M, OOECIEUMBAOIICH ayTEHTUYHOCTh TepeaBaeMBbIX
Y IPUHUMAEMBIX COOOIIEHUH 1 UX TIOKyMEHTAILHOE MOATBEPKICHNUE.

3.4. JlomonHUTENBHBIC MPEAJIOKEHUS B MOBECTKY 3aceJaHusi OYEpeIHOTO OOIIEero
coOpaHusi pPaOOTHUKOB MOTYT OBITh BHECEHBI UJIGHAaMH OOIero coOpaHus
pabOTHUKOB B CPOK HE Mmo3mHee dYem 3a 3 (Tpu) pabouumx MdHS 10 AaThl  €ro
MIPOBEJICHUSI.

4. ITopsiioK cO3bIBa BHEOYEPEIHOT0 001Iero coOpaHusi padOTHUKOB
4.1. Co3bIB BHEOUYEPETHOTO O0OIEero coOpaHuss pabOTHUKOB OCYIIECTBISETCS
B CIIy4asix, npeaycMoTrpeHHbix yctaBoM MBOY IO Ne 1.
4.2. IlpeyioxeHne o CO3bIBE BHEOUEPEIHOT0 00IIero coopanus pabOTHUKOB JOIKHO
coJiepKaTh:

s APryMEHTUPOBAHHOE 000CHOBaHUE HEO0OXOIUMOCTHU IPOBEICHHUS

BHEOUEPEHOTO 00111er0 cOOpaHusi pabOTHUKOB;

¢ TIPOEKTIOBECTKU3ACEIAHMUS;

e TIpEIoyiaraéMyro AaTy BHEOUYEPEIHOTO OOIIero coopaHus paOOTHUKOB,

o TIEpPEUCHb HHUIIMATOPOB MPOBEJEHUS BHEOYEPETHOTO OOLIero coOpaHus

pabOTHUKOB.

4.3. TlpemnoxeHue O CO3bIBE BHEOUEPEIHOTO OOIIET0 coOpaHus mepeaacTcs
HEMOCPEACTBEHHOTO B KAHIIEISIPHIO 00pa30BaTEIbHON opraHu3anuu He mosaHee 10
(mecstr) pabouyux JHEW [0 MaThl TPEINOIAraéMoro BHEOYEPEIHOTO O0OIIero
coOpanus paOOTHHKOB, B CIy4dae €CIM HHUIMATOPOM BHEOUEPEIHOTO OOIIero
coOpanusi pabOTHUKOB SBJISIETCS HE TpeJIceaaTeNb 00IIEero coOpaHus paOOTHUKOB.
4.4. Tlpencenarens, cekperapb oO0mero coOpaHus paOOTHUKOB WM JIUIA,
UX 3aMEHSIONIME,  YBEAOMJISIIOT  WIEHOB  oOmiero  coOpaHusi  paOOTHUKOB
0 BHEOUYEPEAHOM 0011eM coOOpaHruu pabOTHUKOB MyTEM BPYUYEHHUS WJIU HAIpPABICHUS
MOCPEJCTBOM  JJIEKTPOHHOM WM MHOM CBSI3M  MPEUIOKEHUS HUHUIIMATOPOB
BHEOYEPETHOTO O0IIEro coOpaHusi, a TAaKKe YBEJOMJICHUS O JaTe, BpEMEHU, MECTE U
MOBECTKE 3acelaHus He mo3jgHee ueM 3a 3 (Tpu) paboumx JOHS [0 AaThl €ro
IPOBEJICHUS.
[Ipencenatens oOmero coOpaHusi paOOTHHUKOB COTJIACOBBIBAET C PYKOBOAHUTEIEM
o0Opa3oBaTeNbHON OpraHu3aluy JaTy, BpeMsl ¥ MECTO MPOBEACHUS BHEOUYEPETHOTO
o011ero coopanusi pabOTHUKOB.
4.5. JlonoJHUTENbHBIE IPEIJIOKEHHS B MOBECTKY 3aC€AaHUs BHEOUEPETHOTO OOIIEero
coOpanusi pabOTHUKOB MOTYT OBITh BHECEHBI YJEHAMH OOIero coOpaHus
paOOTHHUKOB B CPOK HE Mmo3mHee dYem 3a 3 (Tpu) pabouux MdHS 10 AaThl  €ro
IPOBEJICHUS.



5. lokymeHTanusi 0011ero coopanus
5.1. 3acemanus oOmero cobpanusi paOOTHUKOB OQOPMIAIOTCS MPOTOKOIAMH.
[Ipotokon 3acemanusi o6Omero coOpaHus pPaOOTHUKOB COCTABISIETCS HE MO3HEE
5 (maTr) pabouymx JOHEW TOCIE €ro 3aBepUIeHHs B ABYX OK3eMIUIApax,
MIOJIMUCBIBAEMBIX €T0 MpeiceaTeNIeM U CEKpeTapeM.
5.2. IIpoTrokom cOCTaBIseTCS B COOTBETCTBHH C OOMUMHU  TpeOOBAHUSIMHU
JCIIOTIPON3BOICTBA, YCTaHOBJICHHBIMHU B 00pa30BaTeIbHOM OpraHH3aIVH,
C YKa3aHHEM CIIeAYIONUX CBEICHUI:
e KOJMYECTBO pPAOOTHHMKOB, TPHHSBIIMX YYacTHE B 3aceJaHUM, OTMETKa
0 COOJTFOZICHUH KBOPYMa;
o KOJHMYECTBO TOJIOCOB «3a», «IPOTHB» U «BO3JEPKAICH» TIO KAXKIOMY
BOIPOCY NOBECTKH 3aCEIaHNUS;
o pemieHue o01ero coOpaHus pabOTHUKOB MO KAKIOMY BOIPOCY IOBECTKH
3acelaHmsl.
Hymepanusi mporokosioB oOmiero cobpanus pabOTHHUKOB BEJETCS OT Haydaja
y4eOHOro roja.
5.3. B ciayyae oOHapyx)eHUs OMHMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO H3JIOKCHHUS
(akTOB B MPOTOKOJIE 3acedaHusi OOIIEro coOpaHuss PaOOTHUKOB UICHBI OOIIETO
coOpanust paOOTHUKOB BIpaBe TpeOOBATh OT MpeceaaTens ero n3MeHeHus. B cBoto
ouepenb TMpeAcenaTeNb O00sf3aH TPUHATH MEPhl 110 BHECEHUIO B MPOTOKOI
COOTBETCTBYIOIIMX HM3MEHEHHH M yTOYHEHMI, a TaKKe CJeNaTh COOTBETCTBYIOIIEE
COOOIIeHNE Ha CIEMyIoeM 3aceJaHuu oOmmero cobpaHusi paOOTHUKOB, BHECS
JTAaHHBIA BOTIPOC B €0 MIOBECTKY JHSI.
5.4. OpuruHansl TOpPOTOKOJOB  XpaHATCS B KaHLEISpUU  00pa30BaTeIbHOU
OpraHHu3aIiHy.
5.5. K npoTokoiy mpuKiIaabIBalOTCs BCS UH(DOpMALMs U MaTepHalibl, a TAK)KE WHBIC
JOKYMEHTBI, KaCaloIMecs PEeIICHHS.
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