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00padoTku nepcoHadAbHbIX JaHHBIX MBOY «I"aTunHCcKkas cpexnss
o0meodpaszoBaTesbHasi KOJAa Ned ¢ yriy0JiIeHHBIM M3y4YeHUEM OTAeJbHBIX
npeaIMeToB»

1. O6uue moJoKeHus

1.1. Hacrosimas mosimtuka oOpabOTKH mepcoHanbHbIX naHHBIX MBOVY «['atunMHCcKas cpemHss
obrreoOpazoBarenbHas mkoja Ne 4 ¢ yriyOlIeHHBIM H3ydeHHEM OTAEIbHBIX MpeaMETOBy (manee
— TlonuTtHka) ompenenser mean 0OpabOTKM MEPCOHANBHBIX JAHHBIX, KATETOPUH U IIEPCUCHD
00pabaThIBa€MbIX TEPCOHAIBHBIX JaHHBIX, KaTETOPHUU CYOBEKTOB, NEPCOHAIBHBIC JTaHHBIC
KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKU UX 0OPAOOTKHU U XpaHEHUS, TOPSIOK YHUUTOKCHHS
MEePCOHANBHBIX JAHHBIX NPH TOCTHXKEHUM IIeJIed MX O0OpabOTKH WIIM MPU HACTYIJICHUH HHBIX
3aKOHHBIX ocHOBaHuii B MBOY «["aTumHCKas cpemusis oOmieoOpazoBarenbHas mkosia Ne 4 ¢
yrIIyOJICHHBIM M3Y4CHHUEM OTACNIbHBIX IpeamMeToBy (manee — [kona).

1.2. JlokanpHBIE HOPMATHUBHBIC AKTbl U HWHBIC AJOKYMCHTBI, PCIIIAMCHTHPYIOLIHNC 06pa60TKy
ICPCOHAJIBHBIX JaHHBIX B [IIxone, p33pa6aTLIBaIOTCH C y4€TOM roJioskeHui IlomuTuku.

1.3. JleiictBue IlosmMTHKM pacnpoCTpaHSETCs Ha IEpPCOHANbHBIC AaHHBbIC, KoTophie Illkoma
o0OpabaThIBaeT ¢ UCMOJIB30BaHUEM U 0€3 UCIIOIb30BAHUSI CPEACTB aBTOMATH3AIUH.

1.4. B TlonuTuke UCTIONB3YIOTCS CIEIYIOIINE MTOHSITHS:

e TMEpPCOHAILHBIC JaHHBIC — JIF00asi MHPOPMAIIUs, OTHOCAIIASACS MPSIMO WM KOCBEHHO K
OTIPEICTICHHOMY WJIM OompeaenseMoMy (pusndeckoMy JHUIy (CyObeKTy MepCOHaTbHBIX
JTAHHBIX);

e TMEPCOHAIBHBIC JAHHBIC, pPa3pPEHICHHBICE CYObEKTOM MEPCOHAIBHBIX JaHHBIX IS
pacrpocTpaHeHus], — IEPCOHANBHBIC JTAaHHBIC, JIOCTYIl HEOTPAaHHMUYCHHOTO Kpyra JIUI[ K
KOTOPBIM TMPEIOCTaBJICH CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IMyTEM Ja4H COTJIACHs Ha
00pabOTKy MEePCOHAIBHBIX JaHHBIX, PA3PEUICHHBIX CYOhEKTOM MEPCOHAIBHBIX JaHHBIX



JUIL paclpOCTPaHEHUs] B TOPSJKE, NMperycMOTpeHHOM DenepaiabHBIM 3aKOHOM OT
27.07.2006 Ne 152-03 (masiee — 3akoH);

e OIEpaTop NepCOHANBHBIX HaHHBIX (omeparop) — Illkoma — rOpUIUYECKOE JIHIIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYrHMHU JIMIAMH OpraHusyiomee u (uin)
ocylIecTBIsiIfOIIee 00pabOTKYy NEepCOHANbHBIX JAaHHBIX, OMpEAessIomee Ieln
00pabOTKM TEepPCOHANBHBIX JAaHHBIX, COCTAaB IEPCOHAIBHBIX JAHHBIX, IOJICKAIINX
00paboTke, aeicTBHs (OMepalnu), COBEPIIAeMbIE ¢ IEPCOHATBHBIMY TaHHBIMH;

e 00paboTka TEpPCOHAJBHBIX JAaHHBIX — JedcTBUe (Omepanusi) HIM COBOKYIIHOCTh
nevictBuid  (omepanmii) C TMEPCOHAIBHBIMU JaHHBIMH C HCIOJIb30BaHUEM H 0e3
WCTIOJIB30BAHUSL CPEJCTB aBTOMATH3AIIMH, BKJIIOYAas cOOp, 3alHCh, CHCTEMAaTHU3AIHIO,
HAKOIUICHWE, XpaHCHUE, yTouHeHHWe (OOHOBJIICHHE, W3MCHCHHE), H3BJICUCHHE,
UCIIONIb30BaHUE,  mepenady  (pacmpocTpaHeHHWe,  HpelIoCTaBlIeHHe,  JIOCTYI),
o6e3nnunBanue, OJOKUPOBaHUE, YIATICHUE, YHUUTOKCHHE,

e ABTOMAaTHM3UPOBaHHAs 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pa0OTKa MEPCOHATBHBIX
JTAHHBIX C MIOMOIIBIO CPEJICTB BHIYUCITUTEIBHON TEXHUKH,

e pacmpocTpaHEHHe MEePCOHANBHBIX JaHHBIX — NEHCTBHS, HANPABJICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEOMPEICTICHHOMY KPYTY JIUII,

e TMPENOCTaBICHHE MEPCOHATBHBIX JTAHHBIX — JEWCTBUS, HAIPABICHHBIE HA PACKPBITHE
MEPCOHATBHBIX JAHHBIX OINPEIEIIEHHOMY JIMITY HITH OTIPEICIICHHOMY KPYTY JIUII,

e OJOKMpOBaHHE IMEPCOHAIBHBIX JAHHBIX — BpPEMEHHOE MpeKpalieHne o00paboTKu
MEPCOHANBHBIX JAHHBIX (32 UCKITFOYCHUEM CITy4aeB, eclii 00paboTka HeoOXoquMa JUist
YTOUHECHHUS TIEPCOHATIBHBIX TAHHBIX);

e VHHYTOXXEHHE TEPCOHAIBHBIX JaHHBIX — JICHCTBHS, B PE3yJIbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXKHBIM ~ BOCCTAaHOBHTH  COJCpP)KAaHME  IEPCOHANBHBIX  JAHHBIX B
UH()OPMAIIMOHHON CHUCTEME TePCOHANBHBIX JAaHHBIX U (WIIM) B pe3yibTaTe KOTOPBIX
YHUUYTOKAIOTCSI MaTepUAbHbIE HOCUTEIN TIEPCOHATBHBIX JTAaHHBIX;

e 00e3MMYMBAaHNE MEPCOHANBHBIX JAHHBIX — JEHCTBHSA, B pe3ynbTare KOTOPBIX
CTaHOBUTCSI HEBO3MOXXHBIM 0€3 HCIIOJIb30BAHUS JIOTIOJHUTENBHONH HH(pOpMannn
OTIPENENNTh TNPHHAIICKHOCTh ITIEPCOHATBHBIX TAaHHBIX KOHKPETHOMY CYOBEKTY
MEePCOHANIBHBIX JIAHHBIX;

e UHOPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH COJEPKAIINXCS B
0azax JaHHBIX IIEPCOHAIBHBIX JAHHBIX W O00ECHEeYMBAIOMIMX HX 00paboTKy
MH(OPMAIIMOHHBIX TEXHOJIOTHH ¥ TEXHUYECKUX CPE/ICTB,;

e TpaHCTpaHHYHas Iepesiadya NepCOHATBHBIX JaHHBIX — Mepeiada IePCOHATbHBIX JaHHBIX
Ha TEPPUTOPUIO HWHOCTPAHHOTO TOCYAapCcTBAa OpraHy BIAcTH HHOCTPAHHOTO
roCy/1IapcTBa, HHOCTPAHHOMY (PU3NYECKOMY JIMIYy WM MHOCTPAHHOMY IOPHIHYECKOMY

TUILY.
1.5. [lIxona kak onepaTop NepCOHAIBHBIX JaHHBIX 00s3aHa!

1.5.1. CobmromaTh KOHGUACHIIMATBHOCTh IEPCOHATBHBIX TAHHBIX, @ UMEHHO HE PacIpoCTPaHsATh
MepcoHalbHbIE JaHHBIE W HE TNepefaBaTh WX TPEThbUM JHIlaM Oe3 corjacusi cyObekTa
MEPCOHANBHBIX JAHHBIX WM €r0 3aKOHHOIO MPEACTaBUTENS, €CIM MHOE HE MPEAyCMOTPEHO
3aKOHOJATENHLCTBOM.

1.5.2. OGecneunth CyOBEKTaM TMEPCOHATBHBIX MJAHHBIX, WX 3aKOHHBIM TMPEJICTABUTEISIM
BO3MOXHOCTh O3HAaKOMJIGHHSI C JIOKyMEHTAaMH U MaTepualaMd, COJCpKAIIUMH HUX
NepcoHaIbHBIE JAHHBIE, €CIIM MHOE HE MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsacHATh Cy@BCKT&M MNEPCOHAIIBHBIX JAHHBIX, HWX 3aKOHHBIM MPCACTABUTCIISAM
IOPUINYICCKUC TTOCICACTBHA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.



1.5.4. bnokupoBaTh UM YAAIATh HEMPaBOMEPHO OOpabaThiBacMbl€, HETOUHBIE IE€PCOHATIbHBIC
TaHHBIE MO0 00eCTIeYnTh NX OJIOKUPOBAHUE WIIH yATICHHE.

1.5.5. Ilpekpatuth 00pabOTKYy W YHHYTOXKHUTH WIH OOE3IMYUTh NEPCOHAIbHbIC JaHHBIE JHOO
o0ecreunTh NpeKpanieHne oOpabOTKM M YHMUYTOXKEHHE WM O0E3IMYMBAHUE IEPCOHAIBHBIX
JAHHBIX NIPU JOCTHXKEHUHU LIEIH UX 00pabOTKHU.

1.5.6. Ilpekpatute 00pabOTKYy TEPCOHANBHBIX JAaHHBIX WJIM OO0ECIEUYUTh TNPEKpaIICHHE
00pabOTKH TEPCOHAIBHBIX TaHHBIX B CIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
coryiacusi Ha 00pabOTKy €ro MepcoOHAIbHBIX AAHHBIX, €CIM MHOE HE MPEAYCMOTPEHO IOTOBOPOM,
CTOPOHOM KOTOPOTro, BBIFOJONpUOOpETaTENeM WIM HOPYYUTENIEM [0 KOTOPOMY SIBJIIE€TCS
CyOBEKT MEpPCOHANBHBIX JAHHBIX, WIM UHBIM cornameHueM Mexay llkomoit u cydobekrom
MEPCOHAIBHBIX JaHHBIX.

15.7. Tlpunumatrh Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JUIsI OOECIEYEHUsS BBIMOTHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TPUHATHIMA B COOTBETCTBHM C HHM
HOPMaTUBHBIMHU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CaMoCTOSATEIHHO OTIPECIIATE COCTAB M NIEPEUCHb Mep, HEOOXOUMBIX U JOCTATOYHBIX JIJIS
obOecrieueHrsT BBITIOJTHEHUSI OOS3aHHOCTEH, MPENYCMOTPEHHBIX 3aKOHOM W TIPHHITHIMH B
COOTBETCTBMHU C HHM HOPMAaTHMBHBIMH IPABOBBIMH aKTaMH, €CIM WHOE HE MPEIyCMOTPEHO
3aKOHOJIATEILCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnons3oBaTh TEpPCOHAIBLHBIE JaHHbIE CYOBEKTOB NEPCOHAIBHBIX MaHHBIX 0€3 HX
COTJIaCHsl B CIIyYasix, MPEIyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.3. IlpenoctaBisiTh TEpCOHAIbHBIE JaHHBIC CYOBEKTOB NEPCOHAIBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, PEAyCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.4. Tlopyuntp 00paOOTKY NEPCOHAIBHBIX IAHHBIX JPYroMy JHIly C COIJIACHs CYOBEKTa
MIEPCOHATBHBIX JJAHHBIX, €CJIM WHOE HE MPEIyCMOTPEHO (eepaibHbIM 3aKOHOM, HA OCHOBAaHUH
3aKIII0YaeMOT0 C ATHUM JIMIIOM JoToBopa. JIuio, ocymniecTsisomee 00padOTKy MEpCOHATBHBIX
JTaHHBIX 10 TopydeHuro IlIkoisbl, 00si3aHO cOONMIOJATh TPUHIMIIBI M TpaBuia 00pabOTKH
MEPCOHANBHBIX JIAHHBIX, MPEAYCMOTpPEHHBbIE 3aKOHOM, COOMOAaTh KOH(UIACHIIMATHLHOCTD
MEPCOHANIBHBIX JAHHBIX, MPHUHAMATh HEOOXOJUMBIC MEphI, HAINPAaBICHHBIC Ha OOECICUYCHUE
BBITIOJIHEHUS 00S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YydYallUeCa, pOAUTEIIN HCECOBCPIICHHOJICTHUX YYaAlIUXCH,
HHBIC CY6I>6KTI>I ICPCOHAJIbHBIX JaHHBIX (z(anee - CY6T>GKTBI MNEPCOHAIIBHBIX I[aHHBIX) 00s3aHBbI.

1.7.1. B caydasx, npenycMOTPEHHBIX 3aKOHOIaTeNILCTBOM, IpeaocTaBiaTh LlIkone nocTroBepHbIe
NIEPCOHATILHBIE TaHHBIE.

1.7.2. Ilpu n3MEeHEeHNU NEePCOHAIBHBIX TaHHBIX, OOHAPYKEHUH OLIMOOK MM HETOYHOCTEH B HUX
He3aMeIMTeNbHO coolmmarte 06 3toMm [lkoue.

1.8. CyObeKThl IepCOHANbHBIX JIaHHBIX BIIPaBE!

1.8.1. IlonyuaTs MHPOPMAIIHIO, KacaIOUIYIOCs 00pabOTKH CBOMX MEPCOHAIBHBIX JAHHBIX, KPOME
CllyyaeB, KOT/Ia TAaKOW JOCTYIl OrpaHrueH (efepalbHbIMHU 3aKOHAMH.



1.8.2. TpeboBatp ot IlIKkompl YTOYHHTH NEPCOHANBHBIC MJaHHBIC, OJOKUPOBATH HUX WU
YHUYTOXHTh, €CIIH MEPCOHAIIbHBIC JaHHBIC SBJISIOTCS HETIOJHBIMU, YCTAPEBIIMMHU, HETOYHBIMH,
HE3aKOHHO TOJTYYEeHHBIMHU WM HE SBJISIOTCS HEOOXOIMMBIMU /IS 3asIBJICHHOMU 1€l 00paboTKH.

1.8.3. JlomonHUTh NepCOHANbHbIE JaHHBIE OIICHOYHOTO XapaKTepa 3asiBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. OGxanoBath neiicTBus uinu Oe3zeiicTBre 11IkoIpl B YIIOJTHOMOYCHHOM OpraHe I10 3allluTe
MpaB CyObEKTOB MEPCOHANBHBIX JJAHHBIX UK B CyICOHOM MOPSAKE.

2. HpaBOBble OCHOBaHUs OﬁpﬁﬁOTKI/I MEPCOHAJIBHBIX JAHHBIX

2.1. IlpaBOBBIMU OCHOBaHHSMH 0OpaOOTKH MEPCOHANBHBIX NaHHBIX B LlIKoie sBistoTcst ycTaB
HOPMATUBHBIC IIPABOBBLIC AKTBI, AJIA HCIIOJIHCHHA KOTOPBIX WM B COOTBCTCTBHH C KOTOPBIMH
[IIkomna ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOJEKC, HHBIE HOPMATUBHBIE IIPABOBBIE aKThl, COJACPIKAIINE HOPMBI
TPYOBOTO TMPaBa;

¢ bromkeTHBIN KOOEKC,

e HajoroBrlil KOJEKC;,

e ['paxxgaHCKHIl KOJIEKC;

o CeMeHHBIN KOJIEKC,

o ®DepepanpHbiii 3ak0H oT 29.12.2012 Ne 273-®3 «O06 obOpazoBanmm B Poccuiickoit
denepanvn» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE TPABOBBIC aKThI;

e COLMAJBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOIAaTENbCTBO Poccuiickoit denepanuu;

e 3aKOHOJATEILCTBO B cdepe 0Oe30macHOCTH, B TOM YHCIE AHTHTEPPOPUCTUUECKOMN
3aIIUIIEHHOCTH.

2.2. TIpaBoBBIMH OCHOBaHMSIMU 00paOOTKM MEpCOHANBHBIX MaHHBIX B [lIkone Taxke sBIsSIOTCA
JIOTOBOPBI ¢ (DU3MYECKUMH JIHMIAMH, 3asiBieHHsS (COrjacus, IOBEPEHHOCTH) YYaIlUXCsA |
poauTenieil (3aKOHHBIX TPEICTABUTENCH) HECOBEPIICHHOJICTHUX YYallUXCs, COTJIacusl Ha
00paboOTKy NMepCOHABHBIX JTAHHBIX.

3. Ileqmn 00paGOTKH NEPCOHANBHBIX JAHHBIX, MX KATErOPHMH M TepedeHb, KATeropuu
Cy0ObEeKTOB, MeEePCOHAIbHbIE [JaHHbIE KOTOPHIX 00padaTBLIBAIOTCH, CIMOCOObLI, CPOKH HX
00padoTKHU U XpaHeHHU s, OPSA0K YHHUYTOKEHHS NMEePCOHATbHBIX JAHHBIX

1. eanb 00pabOTKHU: oOpraHu3anusi 00pa3oBaTe/IbHOI 1eATEJLHOCTH M0 00pa30BaTeIbHBIM
NMpPorpaMMaM HA4YaJIbHOI0 001ero, 0CHOBHOIO 0011Ier0 U CpeHero 001ero oo0pa3oBaHus,
JTOTOJIHUTEJILHBIM 00111€00pa3oBaTeIbHBIM MPOrpaMMamM

Kareropuu [lepconanbHble TaHHBIE CnenuanbHbIe

JTAHHBIX JTaHHBIE

[lepeuenn e (amuius, UMs, OTYECTBO; CBeneHHUs O COCTOSIHUHU
JTAHHBIX e TIIOI, 310pOBBS

e TPaXIAHCTBO,

e JlaTa M MECTO POXKICHUS,

e uzoOpaxenue (portorpadus, BUIEO);

e TACIOPTHHIC JaHHEIE;

e QJIpec PErucTpaIyy 0 MECTY
KHUTEIbCTBA;




e anpec (paKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYaTbHBI HOMEP
HAJIOTOTIATEIbIINKA,

e CTPaxOBOH HOMEP MHIUBHUIYaTIHHOTO
nuueBoro cuera (CHUJIC);,

e CBeJleHUA 00 yCIIeBaeMOCTH
oOyuarouierocsi u Apyrue CBeACHu,
oOpasyromuecs: B mporecce
peanuzanuu 00pa3zoBaTEIbLHON
MIPOTPaMMEI,

e HHBIC IEPCOHATILHBIE TaHHEIE,
npenocTaBisieMble GU3NUECKUMU
JINIIAMU, HEOOXOINMBIE IS
3aKITIOYCHUS U MCTIOJTHEHHS IOTOBOPOB,
WCTIOJTHEHUSI HOPM 3aKOHOJIATEIILCTBA B
cthepe obpazoBaHms

Kareropun OOyuaroruecs, UX poauTeNu (3aKOHHBIE TTPEICTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMaTH3MpOBaHHAsE 00pabOTKa U O3 CPEeICTB ABTOMATU3AINH, B TOM YHUCIIE:
00paboTKn
e TIOJYYCHHE NMEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCEMEHHOM (hopme
HEIMOCPEJCTBEHHO OT CYOBEKTOB NIEPCOHATBHBIX JaHHBIX;
e BHECCHHS MEPCOHAIBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPHI U
HH()OPMAIIMOHHBIE CUCTEMBI U JJOKYMEHTHI 111KOJIbI.
Cpoku B teuenwue cpoka peanusaiiii 00pa3oBaTeIbHON IPOTrPaMMBI
00paboTKn
Cpoku B Teuyenue cpoka, yCTaHOBJICHHOIO HOMEHKJIATYPOH €1 B 3aBUCUMOCTH OT THIIA
XpaHCHUS JOKYMEHTa, B KOTOPOM COJICP)KATCS TIEPCOHAIBHBIC TAHHBIC
[Topsiox B cootBercTBHH ¢ [TOpsaKOM YHHUTOXKCHHS B 00€3TMIMBAHUS TIEPCOHATBHBIX
YHUYTOXKCHUS | TaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTEJIS IEPCOHATBHBIX JTAHHBIX

2. Heab 00paboTku: BhINOJHeHUs] GYHKIMI U MOJHOMOYHI padoToaaTesisi B TPYAOBbIX
OTHOILIEHHUSIX, B TOM YHCJIe 0013aHHOCTEH 10 OXpaHe Tpyaa

Kareropuu [lepconanbpHbie JaHHBIE Crneuunanbusie | buomerpuueckue
TAHHBIX NepCOHANbHbBIE | IEPCOHATILHBIC
JaHHbIE JaHHBIC
[lepeuenn e (amuius, UMs, OTYECTBO; Cenenus o N3o0paxkenue Ha
TTAHHBIX e TION, COCTOSIHUM doTo u
e TPaXXJIaHCTBO; 310pOBbSA BHJICO3AINCH,

e JlaTa M MECTO POXKICHUS,

e uzoOpaxenue (pororpadus);

e TACIOPTHHIC JaHHEIE;

e QJIpec PErucTpaIyy Mo MECTy
KHUTEIbCTBA;

e azpec paKTUIECKOTO

MOJIYYCHHBIX C
KaM¢Cp Ha6J'IIOI[eHI/IH




MIPOXKUBAHUS,

e KOHTAaKTHBIC JaHHEIC,

e WHJIUBHUIYaTbHBI HOMEP
HAaJIOrOILIATE/IbIIUKA,

e CTPaxoBOW HOMED
WHUBUIYATLHOTO JIMIICBOTO
cuera (CHUJIC);

e cBeeHUd 00 00pa3oBaHuy,
KB (DUKALINH,
npodeccnoHaTbHOM
IMOJITOTOBKE U TMOBBIIIEHUU
KBaTM(UKAIIH,

e CeMeHMHOeE MOoJI0KEHHE,
HaJM4Iue JAeTel, pOJICTBCHHbBIE
CBSI3H,

e CBEJICHUA O TPYAOBOM
JIEATEILHOCTH, B TOM YHCJIIE
HAJIMYKE TOOLIPEHUM,
HarpaxaeHun u (Hiu)
JTUCIIMTUTMHAPHBIX B3bICKAHHH;

e JIaHHBIE O PETUCTpaluu Opaka,

e CBEJICHUS O BOMHCKOM y4eTe;

e CBelIeHUs 00 MHBAIUIHOCTH,

e CBeJieHUs 00 yJep)KaHuH
aJIMMEHTOB;

e CBeJIEHUS O JOXOJE C
MPEABIIYIIEr0 MecTa paboThI;

e WHBIC IEPCOHATILHBIC IAHHEBIE,
MIPEA0CTABIISIEMbIC
pabOTHUKAaMH B COOTBETCTBHH
¢ TpeOOBAaHUSIMU TPYAOBOTO
3aKOHOJIATEJILCTBA

Kareropuun PaboTHHKH, KaHIUIaThl Ha paboTy (CoMcKaTen)
CyOBEKTOB
Crioco05bl ABTOMATH3MPOBaHHAsE 00pabOTKa U 0€3 CPeICTB ABTOMATU3AIIMH, B TOM YHCJIC:
00paboTKn
e [IOJIyYCHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECCHUS MEPCOHAIBHBIX JTAHHBIX B )KyPHAJIbI, PEECTPhI U
UH(GOPMAITMOHHBIE CUCTEMBI M TOKyMeHTHI [1IKkoib
Cpoku B teuenwue cpoxa aelcTBUS TPYAOBOTO AOroBOpa. J[Jisl KaHIMIATOB — B TEYCHHE
00paboTKu CpoKa, He0OXOIUMOTO JUTsl PACCMOTPEHHSI KaHAUIATYPHI U 3aKITFOUEHUS
TPYAOBOTO JOTOBOpA
Cpoku B Teuenwne cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH JeN B 3aBUCUMOCTH OT THIIA
XpaHEHUS JOKYMEHTA, B KOTOPOM COJIEPKaTCsl IEPCOHANBHEIE JAHHBIC, B TOM YHUCIIE B
cocTaBe IMYHBIX el — 50 ner
[Mopsimok B cootBercTBHH ¢ [TopsiakoM yHHUTOXKEHHS U 00€3TUYMBAHUS TIEPCOHATBHBIX




YHUUTOKCHHUA

JaHHBIX ITIx0JIBI B 3aBUCHUMOCTH OT THIIA HOCHUTEIIA MNEPCOHAIbHBIX JaAHHBIX

3. Heanb o0pad

OTKM: peaju3anus rpakKaaHCKO-IIPaBOBbIX J0I0OBOPOB, CTOPOHOﬁ,

Bbll"O)IOl'lpHOﬁpeTaTeJ'leM HJIH IMOJyYaTeJ1eM KOTOPLIX SABJISICTCH Illkona

Kareropun [IepconanbHble JaHHBIE
TAHHBIX
[lepeuenn e (pamumnms, UMs, OTUECTBO;
TAHHBIX e [aCHOPTHHIC TAHHBIE;
e ajpec peructpaiuu ¥ (Win) (GakTHIECKOTO MPOKUBAHHMS;
e KOHTAaKTHbBIC TaHHBIE,
e HMHJMBHIyaJbHBIH HOMEp HAJIOTOIJIATEIbIINKA,
e HOMEp pacyeTHOI'O CUETa,
e HOMep OAaHKOBCKOM KapThl;
e HHBIC IEPCOHATBLHBIE TaHHBIE, TPEIOCTABISIEMbIC (PU3NIECKUMU
JUIaMH, HE0OXO0IUMBIE JUIs 3aKII0UEHHUS U UCTIOJHEHUSI IOTOBOPOB
Kareropun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CyOBEKTOB
Croco0sn1 ABTOMaTH3MpOBaHHAs 00pabOTKa U O3 CPEeICTB ABTOMATU3AINH, B TOM YHCIIE:
00paboTKn
e TIOJIydEHHE MEPCOHATBHBIX JAHHBIX B YCTHOHN M MUCBMEHHOU (popme
HEMOCPEJCTBEHHO OT CYObEKTOB NEPCOHAIBHBIX JaHHbIX;
e BHECEHHS MEePCOHANBHBIX JaHHBIX B )KYpHaJIbl, PEECTPHI U
nH(pOpPMaLMOHHBIE CUCTEMBI U TOKyMEHThI [11k01b1
Cpoku B teuenue cpoka, HEOOXOIUMOTO /7Sl UICTIOJIHEHUS 3aKJIIOUEHHOTO I0TOBOpa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT THIIa
XpaHEHHs JIOKYMEHTA, B KOTOPOM COJIEpKaTCsl IEPCOHANIbHbIE TaHHbIE
[opsinok B cootBerctBuM ¢ [Topsiakom yHUUTOXKEHHS U 00€3TMYMBAHUS IEPCOHATBHBIX
YHUUYTOKEHHUA | AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTEISI IEPCOHAIBHBIX JAHHBIX

4. Ileab 00pad

OTKH. o0ecrieyeHue 0e30mMacHoOCTH

Kareropun IlepcoHanbHbIEC NaHHBIE
JAHHBIX
Ilepeuens e (amunus, uMs, OTUECTBO;
JAHHBIX ¢ TIACIIOPTHHIE JAHHBIE;
e ajpec peructpaiuu U (Kim) GaKTUIeCKOro MpoKUBaHHS;
¢ KOHTAaKTHBIC JAHHBIE
Kareropun ITocerurenu HIKoib
CyOBEKTOB
Cnoco6bt ABTOoMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3ALINH, B TOM YHCIIE:
00paboTku

e TIOJIYYCHUC NICPCOHAJIbHBIX JaHHBIX B YCTHOﬁ U ONHChbMEHHOM (I)OpMC
HETIOCPCACTBCHHO OT CY6T>GKTOB NEPCOHAIBHBIX JAaHHBIX,




e BHECCHMS IIEPCOHANBHBIX JaHHBIX B )KYPHAJIbl, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIKobI

Cpoxku B teuenue neprnoaa Hax0XkKACHUS NIOCETUTEN HA TeppuTopun 1IKomIbI
00paboTKn

Cpoku B teueHne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIEN B 3aBUCUMOCTH OT THIIA
XpaHEHHUs JOKYMEHTA, B KOTOPOM COJAEPKATCS IEPCOHAIBHBIE JAHHBIE, B TOM YHUCIIE

mMuHUMYM 30 THEH B OTHOIICHUM 3aIMCei KaMep BUACOHAOIIOICHUS

[Topsnox B cootBerctBuu ¢ [TopsiakomM yHUUTOXKEHHS U 00€3IMYMBAHUS IEPCOHATIBHBIX
YHUYTOKEHHMS | NaHHBIX [IIK0BI B 3aBUCHMOCTH OT THIIAa HOCUTENS IEPCOHAIBHBIX TaHHBIX

4. YcnoBusi 00padoTKM NEePCOHATIBHBIX JaHHBIX

4.1. llkona ocymiecTBasieT cOOp, 3aMUCh, CHCTEMAaTHU3AIMI0, HAKOTUICHUE, XpaHCHHUE, YTOUYHEHUE
(oOHOBNICHME, W3MEHEHHE), W3BICUCHHWE, WCIOJIb30BaHKUe, TMepeaady (pacmpocTpaHeHue,
NpenoCTaBiIeHne, JOCTYI), OOC3TNYMBaHKMe, OJIOKMPOBAHWE, YAAICHHE W YHHYTOKCHHUEC
MNEPCOHAJIIBHBIX JAaHHBIX B COOTBETCTBHH C 3aKOHOAATCIHLCTBOM O ICPCOHAIBHBIX JAHHBIX W
JIOKAJIbHBIMHW HOPMATHBHBIMU aKTaMU Ixosmsl.

4.2. Bce nepconanbnbie ganHbie [lIkona mosydaer oT cyObeKTa MEPCOHATBHBIX JNAaHHBIX, a B
cllydasiX, KOrja CyObEKT MepCOHAIBHBIX TAaHHBIX HECOBEPUICHHOJIETHHH, — OT €r0 POIHUTEIeH
(3aKOHHBIX MPEICTABUTENICH).

4.3. TTonyuenue 0 06pabOTKy MEPCOHATBHBIX TAHHBIX, Pa3PEIIEHHBIX CYObEKTOM MEPCOHABHBIX
JTaHHBIX JUIsl pactpocTtpaHeHus, [lIkoma ocymiecTBiseT ¢ coOMIOIEHHEM 3allpeTOB U YCIOBUH,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4, [lIxosra 0OpabaThIBaET MEPCOHAILHBIC TAHHBIC!

e 0€3 HCIOJIH30BAHUS CPEJICTB aBTOMATHU3AIUH,
e C HCIOJB30BAHMEM CPEICTB aBTOMATH3allUM B MpOTpaMMax M HH(POPMaIMOHHBIX
cucteMax: «1C: 3apraTta U Kaapb», «DJIEKTPOHHBIN JHEBHUKY.

XpaHeHI/IC IICPCOHAIBHBIX JTAaHHBIX:

4.5.1. [lIkona XpaHUT MEePCOHANTBHBIC IAaHHBIE B TCUCHUE CPOKA, HEOOXOUMOTO JIJIs IOCTHYKCHHS
uenei ux oopaboTKH, a TOKYMEHTHI, COJAEepIKalllue MepcoHalbHble JaHHbIe, — B TEUEHHUE CPOKa
XpaHEHUsI TOKYMEHTOB, MPETyCMOTPEHHOTO HOMEHKIATYPOU e, C yYETOM apXUBHBIX CPOKOB
XpaHEHHUS.

4.5.2. IlepcoHanbHble AaHHbIE, 3a(UKCUPOBAHHbIE Ha OyMaXKHBIX HOCHUTENSAX, XpaHITCA B
3anupaeMsbIx mKadax 100 B 3aUPaeMbIX MOMEIIEHHSIX, TOCTYI K KOTOPBIM OI'paHHYEH.

4.5.3. HCpCOHaJ'ILHLIe JaHHBIC, O6pa6aTLIBaCMLIC C HUCIIOJIb30BAHUCM CPCIACTB aBTOMATHU3AlNU,
XpaHATCA B TaKOM IOPAAKE U Ha YCIIOBUSIX, YTOOBI HCKIIOUNUTh HeraBOMCpHBIﬁ nin CJ'Iy‘-IaI\/'IHHﬁ
AOCTYIl K HHUM, YHHUYTOXCHHUC, HU3MCHCHUC, 6HOKI/IpOBaHI/Ie, KOIMUPOBAHUEC, MPCAOCTABJICHUC,
pacnpoCTpaHCHUEC TICPCOHAJIBHBIX [JAHHBIX, a TaKKC MHHBIC HCIPABOMCPHBIC JENCTBHS B
OTHOIICHUU NEPCOHAIIBHBIX TaAHHBIX.




4.6. Jluma, OTBETCTBEHHBIE 32 00pabOTKy MepcoHanbHbIX AaHHBIX B lllkone, mpekpamaroT ux
00pabaTbIBaTh B CIEIYIOUINX CIydasX:

e JIOCTUTHYTHI 1IeJI1 00pabOTKY MEPCOHANBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHS corjiacus Ha 00pabOTKy MepCOHAIBHBIX TAaHHBIX;
e OTO3BAHO corJjlacue Ha 00pabOoTKy NepCOHAIbHBIX JAHHBIX;

e 00paboTKa MepcoOHANFHBIX JAHHBIX HETIPaBOMEpPHA.

4.7. Ilepenaua nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona obecrieunBaeT KOHPUIACHINATHHOCTh IEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona mepepaeT NepCcoOHATBHBIE TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CITyJasiX:

e CYOBEKT MepCOHANIbHBIX JaHHBIX JaJl COTjache Ha Iepefady CBOMX JaHHBIX;
e TiepefaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TPEOOBAaHUSIMHU 3aKOHOJATEIbCTBA B
paMKax yCTaHOBJIEHHO MPOLETypHl.

4.7.3. llIkona He OCyIIECTBISET TPAHCTPAHHUYHYIO TIepeady NepCOHATBHBIX TaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPpaBJICHUE, YAAJICHHE U YHHUUTOKCHHEC IEPCOHAJIBHBIX JTaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAJTBHBIX JaHHBIX

5.1. B cnyuae mpenocTaBieHHs CyOBEKTOM MEPCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
npenacraBuTesieM  (PakTOB O HEMOJIHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYCHHBIX MEePCOHANBHBIX MaHHbIX [lIkona akTyanusupyer, HCIpaBIseT, OJOKUPYET, yaamseT
WM YHUYTOXKAET MX M YBEIOMIISIET O CBOMX JICUCTBUSIX CYOhEKTa IIEPCOHATBHBIX JTaHHBIX.

5.2. Tlpu mocTwkeHUM 1eneil oOpadOTKU MEPCOHANBHBIX JAHHBIX, a TAaKKE B CIydae OT3bIBA
CyOBEKTOM TEpPCOHAIBHBIX JAHHBIX COTJIACHS Ha OO0pabOTKy IEePCOHAIBHBIX JIaHHBIX
MEPCOHAbHBIC JAHHBIC IMOJICKAT YHHUYTOXKCHHUIO, €CIIM MHOE HE MPEIYCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TOJydaTeneM (BBICOJONMPHOOpETaTeieM) 10 KOTOPOMY  SIBIIIETCS  CYOBEKT
MEPCOHATBHBIX JTAaHHBIX.

5.3. VYHuurokeHHe IOKYMEHTOB (HOCHTENCH), COAepiKalluX ICPCOHAJbHBIC JaHHBIC,
MIPOU3BOJIUTCS B COOTBETCTBUU C [IOPSIAKOM YHHUYTOXXKEHUS U OOE3TMUMBAHUS MEPCOHATBHBIX
naHHbIX [1IKOIBI B 3aBHCUMOCTH OT THIIA HOCUTEJS MEPCOHANBHBIX JaHHBIX, B TOM YHCIE ITyTeM
M3MENBYCHHS IPEaepe, CTUPAHUS WIH (JOPMATHPOBAHUS SJICKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEPCOHANBHBIX JaHHBIX WIH €ro 3aKOHHOTO mnpenacraButens lllkoa
coobmaer emy uHpopmanuio 006 0O6paboTKe MEPCOHANBHBIX NAHHBIX CYyOBEKTa B CPOKM H B
MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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