MYHUIUIIAJIbHOE BIOJKETHOE OBI[EOBPA3OBATEJILHOE
YYPEXJAEHME «I' ATYHMHCKAS CPEJHAS OBIIEOBPA3OBATEJILHAS
IIKOJIA Ne 4 C YT JTYBJIEHHBIM U3YYEHUEM OTAEJIbHBIX IPEIMETOB»

[Ipunsro YTBepKaeHO
Meaaroru4yecKuM COBETOM ITpukazom MBOVY «"atunnckag COIII Ne 4
ot 03.04.2024 Ne 6 C Yri1yOJIeHHBIM H3y4EHHEM OT/IETBHBIX

npeameToB» oT 03.04.2024 Ne 21

MNOJIOXKXEHHE O HLIKOJIbHOU BUBJIMOTEKE
1. O6mmue moaoxeHus

1.1. Hacrosimee nonoxeHHe pernaMeHTHpPYeET AeSTeIBHOCT GubamoTekn MBOY
«l"aTynHCcKas cpennss obueobpasopaTensHas mkona Ne 4 ¢ yriyO/IeHHBIM U3Y4eHHEM
OTHENBHEIX IPEAMETOBY (Haliee — 06pa3oBaTeIbHas OPraHU3aIHs).

1.2. Hacrosmee nosoxenune pa3paboTaHo B COOTBETCTBUH C ®denepatbHEIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 obpazosanuu B Poccuiickoi Denepaunuy», IPUKaA3OM
MuskyneTypsi ot 08.10.2012 Ne 1077 «O6 yrsepxnaennn Iopsixa ydera JOKYMEHTOB,
BXOJLIIMX B COCTaB OHOJMOTEYHOrO (hoHIa» ¢ yueToM muchMa MuHOGpa3oBanus oT
23.03.2004 Ne 14-51-70/13 «O TIpuMepHOM MOJIOKEHHH 0 OUBIHOTEKE
00111e00pa30BaTENBLHOTO yUpexkACHUs», MeTommueckux pexomennauuiit ®TBHY «HITB .
K. Yumuckoro» ot 31.05.2017, pekomennanuit MunrkymsTypst ot 12.09.2017 1o pabote
OHOIHOTEK ¢ TOKYMEHTAaMH, BKIIOYEHHBIMH B (DelepaibHbIH CIIMCOK IKCTPEMHCTCKHX
MAaTepHanoB.

1.3. bubnnoteka siBisieTcs CTPYKTYPHBIM TOZIpasieieHueM 06pa3oBaTebHOI OpraHM3alllH,
CO3JIaHHBIM B LIe/ISIX 0OeCIeeH s IpaBa YJaCTHHKOB 06pa3oBaTesHOrO Mpolecca Ha
OecrulaTHOE MOJIb30BaHHE OHOIMOTEYHO-HH(BOPMALIMOHHBIMH pecypcaMHu.

1.4. Ilopsiok moss30BaHKsT HCTOYHAKAMU HH(OPMALIHH, TIEpeYeHb OCHOBHBIX YCIYT H
YCJIOBUSA HX NPEJIOCTABIICHHUS ONPE/IENSIOTCS HACTOSLIMM IT0JIOKEHHEeM 0 OHOIHOTEKe H
IIPaBUJIAMH TI0JIb30BaHHs OMOIHOTEKOH, YTBEPIKICHHBIMU PYKOBOUTENEM 06Pa30BaTeILHOIM
OpraHHU3alLuH.

1.5. Opranusauus o6cmyMBaHHA y4aCTHHKOB 06pa3oBaTeNbHOrO IpoLecca NIPOHU3BOJUTCS B
COOTBETCTBHH C IIPaBHJIaMH TEXHUKH O€3011aCHOCTH M IIPOTHBOIIOXKAPHEIMH, CAHHTAPHO-
FHTHEHHYECKHMH TpeOOBaHHAMH.

2. lenu, 3ana4u, GyHKIHH GUOIHOTEKH

2.1. llenn 6M6IHOTEKH COOTBETCTBYIOT LEAM 06Pa30BATEIbHON OPraHU3aMH U BKITIOYAIOT
B ce0sl B TOM YHCJIe: (HOPMHPOBAaHHE OOIIEH KYIbTyPBI THYHOCTH 00YYAIOIUXCS HA OCHOBE



YCBOGHHS COIEP/KAaHHA OCHOBHBIX 00111€00pa30BaTe/bHBIX IIPOrPaMM, UX aanTalus K XXH3HH
B 0OIIIECTBE, CO31aHHE OCHOBEI VI OCO3HAHHOTO BRIOOPA H IIOCIEAYIOIEr0 OCBOCHHS
npodeccHoHaNBHBIX 00pa30BaTe/IbHBIX IPOTPaMM, BOCIIHTaHHE TPAXKIaHCTBEHHOCTH,
TPYIOMIO0HS, YBaXKEHHUS K TIpaBaM U cBOGO/IaM UesToBeKa, JIIOOBH K OKPYKalolleH NpUpoe,
Poxaune, ceMbe, POPMHUPOBAHHE 3[J0POBOT0 00pa3a KU3HH.

2.2. 3apayamu 6u0MOTEKH 00pa30BaTENbHON OPraHU3al|H SABIAIOTCSA:

obecredeHne y9acTHHKaM 00pa30BaTeIbHOrO mpolecca — 00y4aromumes,

[IearoriIecKuM paboTHHKaM, POJUTENSAM (3aKOHHBIM IPE/ICTABUTENSM)

obyuaomuxcs (Jiajiee — M0Nb30BaTeN M) — JOCTYNA K MH(POPMAIHH, 3HAHUAM,

naesaM, KyJabTYPHBIM IICHHOCTAM MOCPEIACTBOM HCIIOJIB30BaHHA Ou0IHOTEYHO-

HH(POPMALMOHHEIX PECypCOB 00pa30BaTEIbHOM OpraHM3aIHy;

¢ BOCIHTAaHHEC KYJIBTYPHOIO H IrpaKIaaHCKOro CcaMOCO3HaHHusA, NIOMOIIIEL B
CONMAIN3AIHH 00yJaloerocs, pa3BUTHH €ro TBOPYECKOro MOTeHIHANIa;

e IpHBIeYeHHe 06YJAIONMXCS K CHCTEMATHIECKOMY YTEHHIO Y4eOHOH,
XYA0KECTBEHHOH, HAyIHO-TIONMYJIAPHOH THTEPATYPEI;

e COJEICTRHE Pa3BHTHUIO M03HABATEILHBIX HHTEPECOB H CIIOCOOHOCTEH
oOyJaronmxcs;

« (HOpMHMpOBaHHE HABBIKOB HE3ABHCUMOTO OHOTHOTEYHOTO MOJIL30BATENs, 00y IeHHE
TNOHMCKY, 0TO0PY M KPHTHUECKOH OlLIEHKE HH(pOPMALIHH;

e COEHCTBHE eJarorHdeckuM paboTHHKAM B 0A0Ope Hay4YHO-METOIHYECKOH
JINTEpaTyphl, HHGOPMHUPOBAHHE O HOBBIX MOCTYIUICHHAX B GHOMHOTEUHBIH QoHL;

e COBEpIIECHCTBOBAHHE NPEJOCTABISEMBIX OHOMHOTEKOH yCIIyT HA OCHOBE BHEIPEHUS

HOBBEIX HH()OPMAIIMOHHBIX TEXHOJIOIHI ¥ KOMITBIOTEpH3alui GHOIHOTEYHO-

HH(POPMALMOHHBIX TIPOLIECCOB, (OpMHpOBaHHE KOMDOPTHOH OHOIHOTETHOH

cpensl.

2.3. buOIHOTEKa BEINOIHSAET CleAylomue QyHKIMHU:

2.3.1. ®opmupyeT pouz GubIHOTeYHO-HHPOPMAIHOHHBIX PECYPCOB 00pa3OBaTEIbHOM
OpraHH3aIyH:

¢ KOMIUIEKTYET OCHOBHOH (hOHM yuyeOHBIMH, XyI0KECTBEHHBIMH, HAYYHBIMH,
CNPaBOYHBIMH, NTEJATOTHYECKHMH H Hay4HO-TIONY/IAPHBIMH JOKYMEHTAMH,;

e YJaCTBYeT B KOMIUIEKTOBAaHHH CIIEIMAIH3HPOBAHHOIO GoHIa yIeOHUKaMHU U3 YHCIIa
BXOJIAIINX B (e/iepaibHbIi MepedeHb yieOHHKOB, TOIYIIEHHBIX K HCII0JIBE30BaHHIO
TIPH peanu3alliy KMEIONIHX TOCYJapPCTBEHHYIO aKKPEMTAIIMI0 00pa30BaTeIbHBIX
IpOrpaMM Ha4aJabHOIO O0LIEro, OCHOBHOTO O6LIEro, CpeIHero odiero
00pa3oBaHus, ¥ yIeOHBIMU TOCOOMAMH, JOIYIIEHHBIMH K HCTIOB30BAHHIO IIPH
peanM3aliy yKa3aHHBIX 00pa30BaTeIbHBIX IPOTPAMM;

e AKKyMyaupyeT GOH/ JOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTe/IbHOM OpraHU3alHH
(my6nukauuit 1 paboT nexaroros 06pa3oBaTeIbHON OPraHU3aLMH, JIYIIIHX
Hay4yHBIX paboT u pedepaToB yganmxcs H ap.);

e OCYILECTBISET pa3MELICHHE, OPraHU3alMIO H COXPAHHOCTh JIOKYMECHTOB;

¢ OpraHM3yeT W BeJIeT CIPaBOUHO-OMOIHOrpaMIECK il anmnapar: KaTaaorH
(an¢aBUTHBIH, CHCTEMATHYECKHIT), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
craTeii, TeMaTH4eCKHE KapTOTEKH), SJIEKTPOHHBIH KaTaJor, 6a3sl JaHHBIX 1O
npoduro 06pa3oBaTEeILHON OpraHH3aIlHH.

2.3.2. Ocymectenser muhdepeHIHporanHoe GHOTHOTEYHO-HHPOPMALIMOHHOE
obcnyxuBaHHe 00yJaroIMXCs:



e IIPpEOOCTaBIIACT HHQJOpMaL{HOHHbIe PECYPCHI Ha pa3JIHYHBIX HOCHTEIIAX,

* OpraHusyer o0y4eHue HaBbIKAM HE3aBHCHMOTO OMOIMOTEYHOrO M0JIB30BaATENS H
noTpebuTe s HHDOPMAIIHH, COASHCTBYET HHTErPAIIMH KOMIIIEKCA 3HAHMH, YMEeHUI
H HaBBIKOB PabOTHI ¢ KHUTOH U MH(OPMAIHEIL;

* OKa3bpIBaeT HHGOPMAIIMOHHYIO TIOJUIEPKKY B PEIIECHHH 3324, BOSHUKAIOIIMX B
nporiecce y4ebHOi, camooOpa3oBaTeNbHOI U TOCYTOBOI JEATENBHOCTH
obydarommxcs;

* OpraHH3YeT MacCCOBBIC MEPOIPUATHS, OPHEHTHPOBAHHBIC Ha pa3BUTHE OOILEH
YUTATENbCKON KYJIBTYPBI TMYHOCTH;

* CONEHCTBYET NEJaroru4ecKuM pabOTHHKAM B OpraHu3aIuy 06pa3oBaTe/IbHOTIO
npolecca U 10cyra o6 yJaronmxcs.

2.3.3. OcymectBiser quddepeHnHpoBaHHOe GHOIMOTEUHO-HHPOPMAIHOHHOE
00C/1y’)KHBaHHE NEeJarorHYecKuX paboTHHKOB:

* BBIIBIIAET HHOOPMAIMOHHBIE OTPEGHOCTH M YOBIETBOPSET 3alIPOCH], CBA3aHHBIE
¢ obydeHHEeM, BOCITHTAHHEM 00 y4aloIIHXCs;

» COZENCTBYET NPOoGecCHOHANBEHON KOMITETEHIIMH T1€[ar0roB, TTOBLIIIEHHIO
KBaIM(UKAIHH, IIPOBEACHUIO aTTECTALIHH;

* OCYIIECTBJISET TEKyIIee HHPOPMUPOBAHHE (JIHM HHGDOPMAIINH, 0030PEI HOBEIX
TIOCTYIUIEHUH ¥ yOJIHKAIHi );

* CIOCOOCTBYET NPOBEACHHIO 3aHATHI 110 OPMHPOBAHHIO HHPOPMAIIHOHHOM
KYJIBTYpPBl 00yJaronmxcs, asinsercs 6a30i 1JIs NpoBeIeHUs IPAKTHIECKHX 3aHATHI
110 pabore ¢ HHYOPMAIIHOHHEIMH PeCYpCaMH.

2.3.4. Ocymectenser nuddepeHimposantoe 6HOIHOTEYHO-HHHOPMALIHOHHOE
oOcmyXMBaHUE POAUTENIEH (3aKOHHBIX IPEICTABUTEINEH) 00yUaONIMXCS:

* YAOBJIETBOPSET 3aIIPOCH] IIOIB30BaTeIeH H HHPOPMHPYET O HOBBIX MOCTYILICHHAX B
oubIHOTEKY;

¢ KOHCYJILTHPYET I10 BOIIPOCAM OPraHH3allUH CEMEHHOTO YTEHHs, 3HAKOMHT C
HH(popMaLHel 1o BOCTHTAHHIO JIETE;

e KOHCYJIbTHPYET IIO BOIpocaM y4eOHBIX M3/IaHHH JIJIs 00ydJaronuxcs.

3. Opranusanus nesaTeJLHOCTH OHOIHOTEKH

3.1. Obmee pykoBOJCTBO JIEATEIBHOCTEIO OHOIHOTEKH OCYIIECTBISAET PYKOBOIUTEND
00pa3oBaTeNIbHOH OpraHH3aIlHH.

3.2. HenocpencTBeHHOE PyKOBOJCTBO OHOIHOTEKOM OCYIIECTBIACT 3aBEAYIOIHI
OubnuoTtexoi, KOTOPHIH Ha3HAYaeTCsl PYKOBOAUTENIEM 00Pa30BaTeNbHOM OpraHU3aluH.

3.3. 3aBenyromuii OubIHMOTEKOH HECET OTBETCTBEHHOCTD B IIPeJieiaX CBOEH KOMIIETEHLIUH 32
OpPraHM3aIHIo ¥ Pe3yIbTaThl JeSTeIEHOCTH OHOIHOTEKH.

3.4. 3aBenyrommii OnbIMOTEKOH pa3pabaTHIBAET H MPEJICTABIISET PYKOBOIUTEITIO
00pa30BaTeNIbHOI OpraHH3aLMK Ha YTBEPXKAEHHE CIIEAYIONIUE JOKYMEHTHI:

* IIOJIOXKEHHE O 6H6HHOT€I{6, IIpaBHJIa IIOJIE30BaHHA 6H6JII/IOT6K0ﬁ;
e IIOJIOXXKEHHE O IUVIAaTHBIX YCIIyrax 6PI6JIHOTCKI/];
e I[IIAHOBO-OTUETHYIO JOKYMECHTAIHIO.



3.5. B cocTaB OHOIHOTEKH BXOIHUT:

o a0OHEMEHT;

e YHTAJBLHBIN 3a;

s ot/ y4eOHMKOB;

e oTzen uHpOpMaHOHHO-0ubIHOrpadudecKkoit paboTh;

o (hOHI ¥ CIIENMATN3UPOBAHHBIH 3271 PabOTHI C MYJIBTHMETHHHBIMH H CETEBBIMH
JOKYMEHTAMH;

* MeIouarexa.

3.6. bubanoTeyno-uHpOPMALHOHHOE 00CITY)KHBAHHE OCYIIECTRISETCS B COOTBETCTBHH C
rutaHamu paboTel OHOIMOTEKH H PEKUMOM paboTel 00pa30BaTENbHONH OPraHU3aliH.

3.7. BubnHoTeka BIpaBe MPeaoCTaB/IATh IUIATHEIE OMOIHOTEUHO-HH(OPMAIMOHHEIE YCIYTH,
HepeyYeHb KOTOPBIX OIIpeaessieTcss ycTaBoM 00pa30BaTeIbHOH OpraHu3almy.

3.8. PeskuM paGoTel GHOIHOTEKH ONpeeseTcs 3apeyIoIUM GHOIHOTEeKOMH ¢ yueToM
pexxuma paboTsl oOpa3zoBaTensHOH opranu3anuy. OMH pa3 B MeCsIl IIPENyCMaTPHBAETCA
CaHMTApPHEIH JIeHE, B KOTOPEIH 00CIy)XKHBaHHE I10JIb30BATeNIel He IPOU3BOIMTCS.

4. Y4eT mocTyN/JIeHHs: H BBIOBITHS J0KYMEHTOB 0HOIHOTeYHOro honaa
4.1. TlpueM nokymeHTOB B (hoHI OMOIHOTEKH BKIFOYAET CIEAYIOIIHE ONEpPallHH:

e CBEpKa MOCTYIUICHHH C IIEPBHYHEIM yYETHBIM JOKYMEHTOM (HaK/laaHasi, akT),
BKJIIOYAIOIIHM CITHCOK MOCTYIIHBIINX JOKYMEHTORB;

e COCTABIIEHHE MIEPBHYHOIO YYETHOTO JOKYMEHTA JUIsl IOCTYILIeHH it Ge3
CONMPOBOAHTEIBHOH JOKYMEHTAILIHH;

* PErHCTpalMs HOCTYIMHBIIHX JOKYMEHTOB B PETHCTPAaX CyMMapHOTO, IPYNIOBOIo H
uugusuayansHoro yuera (TOCT 7.0.93-2015 «bubnnoreunsii pona. Texnonorus
(bOpMHPOBaAHHSY).

4.2. Ilpu nomoiHeHHH OCHOBHOro 6ubinoTeynoro Gonaa Heodxoaumo cobmoaaTe
tpeboBanus ®eepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTuroaencTBUH
OKCTPEMHUCTCKOM JeaTeEHOCTHY. JJoKyMeHTHI, BKiItoyeHHble B DenepaibHblil CIIHCOK
SKCTPEMHCTCKHX MaTepHanos (nanee — ®COM), onyOIHKOBAHHEIH Ha OHITHATBEHOM caiiTe
Muntocta (http://minjust.ru/ru/extremist-materials), npuoGpeTaTs 3a1pelLeHo, IIPH
BBEISIBNIEHHH UX B GOHIe — H3BIMATh U3 JOCTYIA.

4.3. Yuer u 00paboTka JOKYMEHTOB OMOIHOTEYHOTrO (POHIA.

4.3.1. Vuer u 06paboTKa JOKYMEHTOB OCHOBHOTO (DOHA OCYIIECTBIAETCA HHIUBHIYaIbHBIM
ciocoboM. CBeZieHHs O MOCTYIHBIINX MEYaTHBIX JOKYMEHTaX BHocATCA B «KHHTY
CYMMAapHOTO y4eTa JOKYMEHTOB OCHOBHOIO (poHIa».

[TocTynMBIIMM JOKYMEHTAM IPHCBAUBAIOT HHAMBH/IyalbHBIH PETUCTPALIHOHHBIH HOMED
(MHBEeHTAapHBIH HOMEep MJIM MHOM 3HAK, IPUHATHINA B KAYECTBE PETHCTPAIIMOHHOIO HOMEDA,
CHCTEMHBIH HOMED /ISl SJIEKTPOHHBIX JOKYMEHTOB) H INH(P XpaHEeHHs.

Perucrpaionisie HoMepa H IIHGPEI OTMEYAIOT B PErUCTPaX MHJMBHIYAILHOIO yuera

JIOKYMEHTOB — HHBEHTAPHO! KHMIE, KAPTOTEKE PErMCTPALIMH I'a3€eT, JKYPHAIIOB, y9eTHOH Oase
JIaHHBIX.



Bcee 5K3eMIUISAPH IPHHATHIX H3JaHMH mTemnenororcs. llTemMnens ¢ HAUMEHOBAHHEM
00pa30BaTENbHOM OPraHH3aIH J0JDKEH OBITh TIPAMOYTOJIBEHON (HOPMBI, PA3MEPOM HE
oonpie ueM 1,5 x 4 cm.

IIITeMIie/s CTABMTCSA Ha 060POTE THUTYILHOTO JIKCTA (IIPH OTCYTCTBHH THTYJIBHOTO JIMCTA —
Ha TIepBOi CTPaHMIIE TEKCTA IO 3arIaBUeM), Ha 17-1 CTPAHUILIE IO TEKCTOM B JIEBOM
HIDKHEM YTy M Ha 06opoTe Kaxoro npuioxkenns. Ha Opouropax ¥ JKypHajlaX IITeMIIeNb
CTaBUTCA TOJIBKO HA 00JIOKKE HIIM Ha IIEPBOH CTPaHHILE TEKCTA.

CocTaB 0CHOBHOTO oH/1a PUKCHPYETCs B KapTOUHOM ai)aBUTHOM KaTaJlore, B
IEKTPOHHOM Oa3e TaHHBIX OHOIHOTEKH.

4.3.2. Yuer n 06paboTka crienuanusuposannoro Gora. Crienuani3npoBaHHbli (onx
VUHTHIBAETCS H XPAHUTCS OTAEIBHO OT OCHOBHOTO OMO/IMOTEUHOTO Qoma.

Vuer 0KyMEHTOB CIIeIMaTH3UPOBAHHOrO (OH/IA, Kak MHOTOIK3EMILIAPHOH JTHTEPaTYPEL,
OCYIIECTBIIACTCA TPYIIIOBEIM CIIOCOO0OM 1 oTpaxkaeTcs B «KHHIe CyMMapHOro yHeTa
yue6HOro oHa» U B KApTOTEKe PETHCTPALMOHHBIX KapTOYeK.

Ha Kas10¢ HAMMEHOBaHUE JOKYMEHTOB CIIEIHATH3HPOBAHHOTO (POHMA 3aBOANTCA OTACIbHAS
yueTHas KapTouka. Kaprouku ¢ 6ubnnorpaduaeckuM OnHCaHHEM H3JaHHi yueOHHUKOB
PACCTABJIAIOTCS B yUETHYIO KapTOTEKY 110 KJIaccaM, a BHYTPH KJIacCoB — I10 andasuTy
baMuIIMii aBTOPOB MM 3ariaBHif. [l KOHTPOIA 32 COXPAHHOCTBIO YIETHBIX KapTOUCK OHH
peructpupyiorcs B «JKypHalle perncTpaiiu y4eTHbIX KapToeK yIeOHUKOBY.

Texuuueckas 06pabOTKa JOKYMEHTOB IPEIyCMATPHBALT CIEIYIOIME OTEpaLu:

e [POCTABIIEHHE HA KAXKIOM IOKyMEHTE IITEMIIE/ ONOIHOTEKH B COOTBETCTBHH C
nyHKTOM 4.3.1 HaCTOALIETO MONTOKEHHS;

 YCTAHOBJICHHE CPEJCTB 3AIIHTEI OT YTPaThl (MArHUTHBIH 1aT4HK, PAAHOUHII, HHOIT
BHJ] MAPKUPOBKH);

« W3TOTOBJEHHE U NPHUKpEILIEHHE K JOKYMEHTY acnopra yaebuuka. Ilacropt
yyeOHHMKa IIPUKJICHBAETCSA Ha TIOCTEIHEH CTpaHuULe yueOHIKa. 3aM0IHAETCS [IPU
BBIJIaU€e YUTATEINIO.

Vyer crienHaln3upoBaHHOTo GOHIA IPEAYCMAaTPUBAET OTPAXKEHHE Ero COCTaBa B CIIPABOYHO-
6ubanorpaduueckoM anmnapare 6HOIHOTEKH, B TOM YHCIIC B 3JIEKTPOHHOMH 6a3e JaHHBIX.

4.4. BeiObITHE JIOKyMEHTOB OubIHOTEUHOrO POoHA.

4.4.1. TIpHaHHEL, 110 KOTOPHIM JIOKYMEHT MOJKET OBITh BRIBE/ICH H3 COCTABa oubIHOTEYHOTO
}hoHMa, BKITIOYAKOT B TOM YHCIIE BETXOCTb, AC(EKTHOCTD, YCTAPEIOCTE II0 COACPIKAHMUIO,
yrpary. Mickmouenne 10KyMeHTa 13 6ubnuoTeuHoro (oHaa NPOBOANTCA Ha OCHOBAHMH
aHaan3a coctapa OubnauoreyHoro GoHAa M pe3ysIbTaTOB €r0 MPOBEPKH.

4.4.2. Tlox BETXOCTHIO JOKYMEHTA IOHUMAIOT PE3YJIbTAT €CTECTBEHHOIO CTAPEHHS WK
(u3HUecKOro H3HOCA JIOKYMEHTA.

4.4.3. Tlox neeKTHOCTHIO JOKYMEHTA NOHUMAIOT YaCTHIHYIO WM TIOJIHYIO yTpaTy
IKCIIIyaTallHOHHBIX KadeCTB JOKYMEHTA B pe3yjbTaTe BHENIHETO BOBI.[CI‘:iCTBH}l.




4.4.4. Tlon ycTapenocTrio 10 COAEPKAHHIO TOHUMAKOT IIOTEPIO aKTYAJIBHOCTH TEMATHKH,
TIOATBEPKAACMYIO OTCYTCTBHEM CIIPOCA YHTATENCH, HEBOCTPE6OBAHHOCTEIO B
NepepacnpeieieHHH H PeaTH3alyH.

4.4.5. Ilon yTpaToii IOKyMEHTAa IOHHMAIOT €ro OTCYTCTBHE B donzne GubimoTexn mo
IIPHYMHAM MOTEPH, XHILEHHS, OeACTBHI CTHXHITHOrO, TEXHOT€HHOTO (B TOM 9HC/C
XaKEPCKOH aTaKH H HEBOCCTAHOBHMOTO €60 3JICKTPOHHOTO 060PYI0BAHHS) HITH
COLMAJILHOTO XapaKTepa, 0 HEYCTAHOBJICHHO PHYHHE.

4.4.6. Tlponecc HCKITIOUEHHS JOKYMEHTOB H3 dbonna 6ubaHOTEKH OCYIIECTRIAETCS B
COOTBETCTBHH ¢ [lopsamKOM yueTa TOKYMEHTOB, BXOSIIMX B COCTAB OGHOIHOTEYHOrO dbonna,
YTBEPKICHHEIM NpHKa3oM MuHKyIsTypsl o 08.10.2012 Ne 1077.

4.4.7. BeibbITHE IOKYMEHTOB 6U6THOTEUHOTO (hOHIA NPOU3BOIMTCS B Pe3y/IbTaTe UX
CIIMCAHHs KOMHCCHCH, CO371aHHOH PyKOBOIMTEIEM 06Pa30BaTeIbHON OpraHH3aIHH.

4.4.8. YTHIH3aIMS CIMCAHHBIX J0KYMEHTOB GHOIMOTEUHOrO (boHna npousBoOAMTCA B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM PD.

5. IIpoBepka 10KyMeHTOB GHOAHOTEYHOTO hoHAA

5.1. Ilnanopas npoBepka J0OKYMEHTOB GHOIHOTEYHOTO donma npoBoaMTCS ©
TIEPHONMYHOCTEIO OZIMH Pa3 B NATE JICT HAa OCHOBAHMH TpadyHKa IPOBEPKH, YTBEPHIEHHOTO
3aBENYIOIUM OHOIHOTEKOM.

5.2. BuenuaHoBas IpoBepKa JOKYMEHTOB GHBIHOTETHOTO thoHaa Npou3BOAMTCS B
00513aTENLHOM OPSIAKE:

* TIpH BBIABIICHHH (DAKTOB XHILEHHS, 3I0YIOTPEOIECHUS MM TTOPIH zloic_ymeHros;', '

* B Ciy4ae CTHXHIHOTO O€ICTBHSA, M0XKapa HIH APYTHX Ype3BBIYAiHBIX CHTYaLHH,
BBI3BAHHBIX SKCTPEMAILHBIMH YCIOBHSAMMU; R

* TIpH PEOPTaHU3ALNH WIIH JIMKBUIALMH 00pa30BaTeTbHOM OpraHH3aLiH.

5.3. Ilpoeepka (oHIa HA NPEMET HATHYHS B HEM JIOKYMEHTOR, BIJIIOUEHHBIX B DdCOM,
MIPOBOIUTCS:

* IIPH NOCTYIUIEHHH HOBBIX JOKYMEHTOB B (hOHJ;
* CHCTEMaTHYECKH (He peke OJHOTO pasa B Mecsl) myTeM ceepkr ®CIM co
CIpaBoYHO-OMOIHOrpaduyeckuM anmapaToM (GoHIa GHEITHOTEKH.

HAns npomepkn GuGimoredHoro ¢oHma Ha NpeIMET HalHYWsd B HEM JOKYMEHTOB,
BKIIOYeHHBIX B DOCOM, B mkone cosmaercd cheuuansHas KommccHs 1o CBEPKE
Oubnmoreunoro Qonga ¢ @emepanbHBIM  CIHCKOM OKCTPEMHCTCKUX MAaTepHAJIOB,
BBUIBJICHUIO, H3BATHIO H YHHYTOKEHHMIO JKCTPEMHCTCKHX MATEPHATIOB B CIEAYIOIIEM
cocrase:
IIpezcenaTens KOMHCCHH — 3aMECTHTEIb THPEKTOPA 110 HE30MaCHOCTH
J1eHBl KOMHCCHH — 3aMECTHTENb JUPEKTOPA [0 BOCIIHTATENLHOM pabote

- nenaror — 6ubianorexapn

- TIeIaror — ncHuxoJor



PaGora xommccuu pykoBoncTByercs «HUuctpykumeit no pabore OubamoTekH ¢
MOKYMEHTAaMH, BKTIOYEHHEIMH B (DefepalbHEIH CIHCOK JKCTPEMHCTCKHX MaTepUaIoBy,
yreepakeHHoH KO I'MP ot 20.05.2019 Ne 04 -20-299/49 y YTBEepKICHHOM «MHCTpyKIMEi
no paboTe ¢ TOKYMEHTAMM, BKJIIOYEHHLIMH B @enepanbHBIil CIHCOK 3KCTPEMHCTCKHX
MaTepuaioB B 6ubmoreke MBOVY «atunnckas COLl Ne 4 ¢ yIilyOlIeHHBIM H3y4YeHHEM
OTOEJIBHBIX NpeaMETOB»

IIposepka ¢onna Gubnuorexku Ha IIPEIMET HAJIHYHS B HEM DKCTPEMHCTCKHX MaTepHaIOB
ITPOBOJUTCA eXKEeMeCSIIHO IIYTEM CBCPKH HMCIOIIHXCS B (I)OHJ.IB JOKYMEHTOB C @eﬂepaﬂBHLIM
CITMCKOM = S5KCTPEMHCTCKHX MaTepHaloB ONyOIMKOBAHHBIX Ha caiiTe MunncrepeTsa
HOctumm Poceniickoit ®enepamun. Pesynsratsi CBEpKH (ukcupyoTes B «KypHane cBepku
DenepaqbHOTO CIHCKA SKCTPEMHCTCKUX MaTepHanoB ¢ (oHpom OGHOIHOTEKH» © YeM
COCTaBIACTCA  aKT CBEpPKH OuOmMoTeunHoro ¢ouma c¢ «@DenepanbHBIM  CIHCKOM
OKCTPEMHUCTCKHX MarepHaiiosy. Iloctynaromme B 6ubanoTexy TOKYMEHTBI B 06S3aTeIbHOM
nopsanke ceepsroTes ¢ DefepadbHEIM  CIIMCKOM  3KCTPEMHCTCKHX MatepHajioB. Ilpu
OOHApYXKEHHH JOKYMEHTOB, BKIIOYEHHBIX B DeflepanbHBIl  CIIHCOK  HKCTPEMHCTCKHX
MaTEepHaJIOB, OHH H3BIMAKOTCH, Oq)OpMJlH}OTCH AKTBl O CIHHCAaHHH H YHHYTOXKCHHUH
HCKJIIOYCHHOH H3 OHOTHOTEKH THTEpaTypHL.

5.4. Tlo uToraM NpoBepKH 3aBeYIOMHIA GUBIMOTEKOH COCTABISET aKT, IIOJITHCEIBAET H
XPaHHUT €ro B OHOIMOTEKe B TEYEHHE CPOKA, YCTAHOBIEHHOTO HOMEHKJIATypoii nei. Eciou
KaKHEe-TO JOKYMEHTBI OTCYTCTBYIOT [0 HEYCTAHOBIIEHHOH [IPUYHHE, TO K aKTy
TIPUKJIA/IBIBACTCA HX CIIMCOK, B KOTOPOM (PMKCHPYIOTCA CBEICHHS O KOIHYECTBE JOKYMEHTOB
OubIIOTEYHOTO (HOHIA B HATHYHH U KOJIMYECTRE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE
110 HEYCTaHOBJIEHHOH NpHYKHeE. B akTe Takske yka3slBaloTcs HOMEp H [aTa aKTa
NpeIbIayIEeH IPOBEPKH.

Ilpu BBIABICHNH B NPOLECCE MPOBEPKH (OHAA OTCYTCTBYIOUIMX JOKYMEHTOB H
HECBO3MOKHOCTH YCTaHOBJIEHHS BHHOBHBIX JIHI] YOBITKH IO HEJOCTAYaM CITMCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOLIHM 3aKOHOIATEIECTBOM.

5.5. lns nposepku 6ubmmoTeunoro dhonma o6pasosaTesHoil OpraHM3alliM Ha IpeaMeT
HA/IM4HA B HEM JIOKYMEHTOB, BKIIIOYeHHEIX B @COM, B 06pa3oBaTesnbHOl opraHu3aiuy
cosnaercs cnienuanbHas Komuceus no ceepke 6ubimoreunoro donma ¢ Genepansuem
CITHCKOM SKCTPEMHCTCKHX MAaTEPHAIOB, BLISABICHHIO, H3BATHIO H YHHUTOKEHHIO
9KCTPEMHCTCKUX MaTepHaJIOB (faiee — KoMHCCHs 10 IPOBEpKe 3KCTPEMUCTCKHX
MaTepHAIOB), KOTOPas CHCTEMATHUECKH (He pexe OJHOTO pa3a B TPH Mecs1a) OCYNIECTBIAET
IpoBepKy bubnuoreynoro onna o6pasoBaTensHOM OPraHU3aIHK Ha MpeaMeT HaJIMYus B
HEM IOKYMEHTOB, BKJIIOYeHHBIX B DCOM, nmytem ceepkn ®COM co cripaBouHo-
Gubiorpadudaeckum annapatoM GoH/a.

Ilpu BBIABIEHMH JOKYyMEHTa, BKIIIOYeHHOro B ®COM, Ha 3Tale KOMIUIEKTOBAHHUS doHna
YKa3aHHBIH NOKYMEHT HE MOJUIEKHT BKIIOYCHHUIO B GHOTHOTEU DI (OH o0pa3zoBaTenbHOM
OpraHu3aIiH.

B ciy4ae BhisBneHHs ToKyMeHTa, BKIoueHHOTo B DCOM H yrke HaXOAAIIErocs B dhouze
OnbMOTEKH 00pa30BATEIBHON OPraHU3AIMH, JOKYMEHT HCKITIOUAETCS H3 GHOJIHOTEHOro
(oH/1a ¥ NOUTEKUT YHHYTOKEHHIO,

6. ITopsiiok noJib30Banus GG IHOTEKOH

6.1. 3anuck o6yuaronuxcs 06pa3oBaTeNLHON OpPraHU3aIUH B 6ubJIHOTEKY IPOU3BOAMTCA 110
CIIMCOYHOMY COCTaBY KJIacca B HHAUBHIYAILHOM MOPSAJIKE, MeJarOTHYSCKHX H HHBIX



paGOTHHKOB 00Pa30BATEIbHOM OPraHN3aLuH, POIHTENEH (MHBIX 3aKOHHBIX IIPEICTABUTENEH)
obyuaromuxcs — o nacnopty. [lepeperncTpauuns nonb3oBaresneil GnbIHoTEKH
TIPOU3BOUTCS EKETO/THO.

6.2. JJOKyMEHTOM, [1OJTBEPK/AIOLIHM [IPABO IOIL30BAHNA OHOIHOTEKOH, ABIACTCSA
umTaTeLCKHT GopMyIiAp. UnTaTensekuit hopmyIsp GUKCHPYET JaTy BblAa1H
[10JIb30BATENIO IOKYMEHTOB H3 (hoHa OHOMMOTEKH M X BO3BPAILIEHHS B OuOIHOTEKY.

6.3. TTOpSZIOK TO/Ib30BAHUS A0OHEMEHTOM:

6.3.1. TTonp30BaTe M UMEIOT IIPABO MOIYYHTh Ha IOM H3 MHOTOTOMHBIX u3IaHui He Goee
JIBYX JOKYMEHTOB OJJTHOBPEMEHHO.

6.3.2. MakcuManbHBIE CPOKH I10/Ib30BaHHs JOKYMEHTAMH:
o yueOHHKH, yacOHbBIE TOCOGHA — yaeOHBLH ro;
e HAyYHO-TIONMYJISAPHAs, I03HABATEIbHAS, Xy/I0KECTBEHHAS IMTEPATyPa — OMH
MECHIL;

* TIEPHOAMYECKHE M3/1aHMs, H3[IaHHS MIOBBIIIEHHOIO chpoca — 15 nueii.

6.3.3. ITonp30BaTENIM MOTYT IPOUIMTE CPOK ITOJIb30BaHUA JIOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BATEIECH.

6.4. ITopsAAOK MOJIL30BaAHHUS YUHTAJILHBIM 3aJI0M.
6.4.1. JlTokyMeHTBI, IpeiHa3HauYeHHbIE 11 pabOTHI B YHTAILHOM 3aJI€, HA JIOM HE BBIIAIOTCA.

6.4.2. DHIMKIONEINH, CIIPABOYHHKH, PE/IKHE, LICHHBIC H HMEIOIIHECS B €IMHCTBEHHOM
SK3eMIUISPE JOKYMEHTHI BBIAOTCS TOIBKO Ul pabOTEI B UMTAILHOM 3ale.

6.5. ITopAnox paboThl ¢ KOMIIBIOTEPOM, PACTIONIOKEHHBIM B oubnnoTexe.
6.5.1. PaboTa c KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTesIbHOTO MpoIecca NPOU3BOAUTCS 110
rpadHKy, YTBEPKIECHHOMY PYKOBOIHTEIEM 06pa30BaTe/IbHOH OPraHH3allkH, H B

MPHCYTCTBHU COTPYIHHKA OMOIHOTEKH.

6.5.2. Pazpemaercs paboTa 3a OJHUM [EPCOHATLHBIM KOMILIOTEPOM He Goliee IBYX HEIOBEK
OJJTHOBPEMEHHO.

6.5.3. Tlons30BaTENs UMEET TIPaBO PaboTaTh ¢ COOCTBEHHBIM HOCHTENEM HH(MOPMAIIHH Moce
TIpe/IBAPUTENHHOrO TECTHPOBAHUS €0 PabOTHHKOM OHOIHOTEKH.

6.5.4. Ilo BceM BOmpocaM MOUCKAa HH(POPMAILIMH B HHTCPHETE MOTB30BATE/b 10JIKCH
obpamatses K paboTHHKY 6uOIHMOTEKH; 3ampelaeTcs obparmeHue K pecypcaM HHTEPHETa,

Ipeanojarar0uuM oriaTy.

6.5.5. Pabora ¢ KOMIILIOTEPOM IIPONU3BOJUTCSA COITIACHO YTBEPKICHHBIM CAaHHTApHO-
TMTHEHHYECKUM TPEOOBaHHSIM.

7. MIpaga u o6s3aHHOCTH OHOJINOTEKH

7.1. PaboTHHKH OMOIHOTEKH UMEIOT MIPABO:



Faids

8.1

* CaMOCTOATENBHO BRIOMPATh (OPMEIL, CPENCTBA M METO/Ib OUOIHOTEUHO-
HH(HOPMALMOHHOTO 00CTYXHBaHHS 00Pa30BATENLHOTO M BOCTIHTATENBHOIO
TIPOLIECCOB B COOTBETCTBHH C LEJAMH H 331a4aMH, YKa3aHHBIMH B YCTaBe
0bpazoBaTeNbHON OpPraHU3alMK U NOJIOKEHHH 0 OHbIHOTEKE;

* IIPOBOIMTH B YCTAHOBJIEHHOM IOPSsi/IKe (haKyILTATHBHEIE 3AHATHS, YPOKH H KPYKKH
oubIMoTEYHO-OMbIMOrpadHIecKnX 3HAHUI U HHDOPMAITHOHHON KYJIBTYPHL,

* OIpeNeNaTh HCTOYHHKH KOMILIEKTOBAaHUS HHPOPMALHOHHEIX PECYPCOB;

* M3BIMaTh H PCAIM30BBIBATH JOKYMEHTHI U3 (JOHIIOB B COOTBETCTBUH C HHCTPYKIHEH
110 yueTy OubnuoreyHoro (Gonza;

* YyYacTBOBATh B YIIPaBJICHHUH 00pa30BaTEILHON OPraHHU3aIMK B TIOPS/IKE,
OTIPENIENIAEMOM YCTaBOM;

® Y4YacTBOBAaTh B COOTBETCTBHH C 3aKOHOJIaTeNLCTBOM P® B pabote 6HOIHOTEUHBIX
accoIaIyi Ui COK30B.

PaboTHuku 6HOIHMOTEK OOA3AHEI:

* 00ECTIEYHTH I10JIB30BATENISIM BO3ZMOKHOCTE PaGOTHI ¢ MH()OPMALIHOHHEIMH
pecypcamMu OHOJIHOTEKH;

 HMH()OPMHPOBATH MOJIB30BaTENEH O BUIAX MPEJOCTaBIIseMbIX OHOIMOTEKOH yCIyT;

* OCYILECTBJIATH JIAHOBBIC H BHEIIAHOBBIE IPOBEPKH OMbIHoTEYHOTO (hOH/A,
PETYNAPHO OCYIIECTBIATE NPOBEPKY OHbMHOTEUHOTO (POHAa 0Opa3oBaTeILHOM
OpPraHM3alli{ Ha NPEIMET HAJIM4YHUs B HEM JIOKYMEHTOB, BKIOUEHHBIX B DCOM;

* 0DecneyuTh HAYYHYIO OPTaHH3ALHIO (OHIOB U KAaTAIOTOB;

* (opMHupoBaTh GOHIEI B COOTBETCTBHH C YTBEPKIEHHBIMH (DeIepaTbHBIMH
NIepeYHsIMH y4eOHBIX H3[aHHH, OCHOBHBIMH 00pa3oBaTeIbHBIMH IPOrpaMMaMH
00pa3oBaTenbHOMN OpraHM3alliy, HHTepecaMH, MOTPEGHOCTAMH U 3aIIpOCAMH BCeX
KaTeropui MoJIb30BaTeNeH;

* COBEPLIEHCTBOBAThH HH(POPMAIMOHHO-OHOIHOrpaduIeckoe u 6ubIMOTEdHOE
00cyKMBaHHE [10JIb30BATEIEH;

» obecneunBaTh COXPaHHOCTD HCIIOIB30BAHMS HOCHTEIEH HH(MOPMALHH, HX
CHCTEMAaTH3aLHI0, pa3MEIIlEHHE U XpaHEHHE,;

» obecnie4nBaTh pe;XHM pabOTHI B COOTBETCTBHH ¢ IOTPEOHOCTAMH T0JIb30BATENEH H
paboToii o6pazoBaTeNbHOM OpraHu3aIiH;

* OTYHTHIBATHECHA B YCTAHOBJICHHOM TMOPANKE NIEPEN PYKOBOOHTEIIEM 06pa3013aTem>H0171
OpraHu3allly.

8. Ilpaga n o6s13aHHOCTH O/IL30BaTeIeH GUOIHOTEKH
IlonezoBarenn GHOITHOTEKH HMEIOT MPABO:

¢ TIOJIYy4YaTh MOJHYIO HHMOPMAIIHIO O cocTaBe OubnuoTeuHoro GoHaa,
HH(POPMAIIMOHHBIX PeCYpcax M IPeaoCTaBIsSeMbIX OHOIHOTEKON yelyrax;

e TOJB30BATLCS CIIPaBOYHO-6HONHOrpadUecKuM annapaTomM GHOIHOTEKH;

* I0JIy4aTh KOHCYJIbTAlHOHHYIO IIOMOIIb B IOMCKE U BBIOOpPE HCTOUHHKOB
HHpopmanmH,

s II0JIy4aTk BO BPEMEHHOE M10JIb30BaHHE Ha ADOHEMEHTE H B YHTATILHOM 3aJI€
IIeYaTHBIC H3JaHHs, ayAHOBH3YaJIbHBIE JOKYMEHTHI H JAPYTHe HCTOUHHKH
HHpOpMAaIIHH;

* IIpPOJUIEBATh CPOK MOJL30BAHUS JOKYMEHTAMH;

e II0JIy4aTh TEMaTHYECKHe, akTorpadudeckue, yrouHsonme U oubnorpadpuueckue
CIpaBKH Ha OCHOBE (oHAa OHOIHOTEKH;



e 1I0IydYaTh KOHCYJIHTAlMOHHYIO TIOMOUIb B pafoTe ¢ uH(bOopMaHeH IIpH
[OJIB30BAHHUH 3IEKTPOHHBIM H HHEIM 000pYIOBaHHEM;
e Y4acTBOBATh B MEPOIPHATHAX, TPOBOUMBIX OuOMHOTEKOH.

8.2. Tlonp3oBaTeny OHOIMOTEKH 00sS3aHBI:

o COGJIIOAT TIPaBHJIA TI0JIb30BaHHA OHOIMOTEKOH;

o GepeKHO OTHOCHTHCS K IPOM3BEICHUSAM NeuaTH (He BBIPBIBATH, HE 3arubarthb
CTpaHHIL, HE JieNaTh B KHHTaxX I10/{4€PKUBAHHIH, IIOMETOK), HHBIM JIOKYMEHTaM Ha
pasIMYHBIX HOCHTENAX, 000pYyI0BaHHIIO, HHBEHTAPIO;

e TIOZANEP)KHBATH MOPSIO0K PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIC
GHOIMOTEKH, PACIIONOKEHHS KapTOY€eK B KaTalorax H KapToTeKax;

e TI0JIb30BATHCH LIEHHBIMH M CIIPABOYHBIMH JIOKYMEHTaMH TOJIBKO B IIOMEIICHHH
OHOIHOTEKH;

o yOEQUTHCS IPH NOTYIEHHH JOKYMEHTOB B OTCYTCTBHH nedeKToB, a IIpH
oGHapyKeHHH NPOHHGOPMHPOBATE 06 3TOM PabOTHHKA OuOIHOTEKH.
OTBETCTBEHHOCTH 3a 00HAPY)KEHHBIE Ie(PEKTHI B CIaBAEMBIX JTOKYMEHTaX HECET
IOCJIEAHHUH I10JIL30BAaTEND,

e PpACIHCHIBATHCS B UHTATEILCKOM (DOPMYILIpE 3a KaKIBIH MOJTY9eHHBIH JOKYMEHT
(uckmouenue: obyqarommecs 1-4-X K1accos);

e BO3BpAlIaTh JOKYMEHTHI B OHOIMOTEKY B YCTAHOBIICHHBIE CPOKH;

e 3aMEHATH JOKYMEHTHI OHOIMOTEKH B C/ly4ae X YTPaThl HIH NOPHYH HM —
D

PaBHOLIEHHBIMU JIHGO KOMIIEHCHPOBATh yIIEpO B pasMepe, YCTAHOBICHHOM == = ¢
TIPaBHJIAMH TI0JIb30BaHHsA OHOIHOTEKOH; A \_9_
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